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1. O01mue moJ1oKeHus

1.1. Hacrosmuii [lopsimok, perinamMeHTUPYIOUIMNA OecIylaTHOE IOJIh30BaHUE
NEeAarorndyecKuMu  paboTHUKaMu ~ OubnuoTekamMu ©W  MHGOPMALMOHHBIMU
pecypcamu (nanee — Ilopsamok) pa3zpabotan B cooTBeTcTBUU ¢ DenepalibHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoii denepannny,
yctaBom MBOY «Jlumeit Ne 55» r. Ilenssl (mamee - oOpasoBaTelbHAs
OpraHu3aIlysl).

1.2. Hacrosmmii Ilopsanok periiaMeHTHpyeT O€CIUIaTHOE MOJIb30BAaHUE
MeJarornuecKuMy pabOTHUKaMU 00pa3oBaTeIbHOW opraHu3anuu OUOIMOTEKaMu 1
MH(OPMAIMOHHBIMU PECYpCaMU 00pa30BaTeIbHON OpraHU3AIINH.

2. llopsiaok mosab30BaHusl OMOIHOTEKON U MHGOPMAITMOHHBIMY pecypcaMu

2.1. Ilemarormyeckum paOOTHHKaM O€CIUIATHO TMPEIOCTABIAIOTCS B
I0JIb30BAaHUE Ha BpeMs paboThl B 00pa30BaTEIbHOW OpraHu3alnuu y4eOHo-
METOMYECKHE U HHbIE OMOINOTEYHO-NH(DOPMAIMOHHBIE PECYPCHI.

2.2. JIOKyMEHTOM, MOJATBEPKIAIONIUM TPABO TOJIH30BAHUSI OWUOINOTEKOM,
SBIIIETCSL YUTATENBCKUNA (OopMyJIsip, Tae (PUKCUpyeTcs JaTa BblJAYM JOKYMEHTOB
u3 ¢poHaa OMOJIMOTEKH U UX BO3BpAILEHUE B OMOJIMOTEKY.

2.3. 3anuch MeJaroruueckux pabOTHHUKOB B OMOJIMOTEKY NMPOU3BOIUTCS IO
nacropry.

2.4. [lenarornueckre paOOTHUKH UMEIOT MPaBO:

-MoJy4aTh TMOJIHYI0 HHPOpMALUI0 O cocTaBe OubamoTeyHoro (oHpa,
WHGOPMAITMOHHBIX PECypcax U MPeAoCTaBIsIeMbIX OMOINOTEKON yCIyrax;

-0JIb30BATHCS CIPABOYHO-OMOIMOrpapuyecKruM anmnapaTomMm OUOINOTEKH;

-110JTy4aTh KOHCYJBTAallMOHHYIO TOMOIb B IMOMCKE M BBIOOPE HMCTOUYHHKOB
uHdopmaIuy;

- TOJIy4yaTh IEYaTHbIE WM3/aHHUS BO BPEMEHHOE MOJIb30BAaHUE B YHUTAJIHLHOM
3ajie 1 Ha aDOHEMEHTE Ha CPOK JI0 IBYX HEEllb;

- IPOJJIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

- MOJIY4YUTh Ha JJOM U3 MHOTOTOMHBIX M3JaHMI He Oojiee 2-X JOKYMEHTOB

OJIHOBPEMEHHO;
-YUUTHIBaTh MAaKCHUMaJbHbIE CPOKH TOJIb30BAHUS JOKYMEHTaMH: Y4eOHHKH,
yuyeOHble MocoOusi — y4eOHbId T0J; HAy4yHO-TIOMyJsipHas, IO3HaBaTeNbHas,

XYyJIO)KECTBEHHAsI JUTepaTypa — | Mecsl;, TEpUOAUYCCKUE W3JaHMs, H3TaHUs
MOBBIIIEHHOTO crpoca — 15 nHe;

-MojyyaTh  TeMartudeckue,  (akrorpadudeckue,  yTOUYHSOIMHAEC U
oubsmorpaduueckue cripaBkyd Ha OCHOBE (PoH1a OMOIMOTEKH;

-y4acCTBOBATh B MEPOTPUSITHIX, TPOBOTUMBIX OMOIMOTEKOM;

-o0pamarbest Uil pa3penieHus KOH(IMKTHOM CUTyallud K JTUPEKTOPY
oOpa3oBaTeIbHON OpraHu3aIliH.

2.5. Ileparornueckuie paOOTHUKU OOSI3aHBI:

-cO0II0IaTh HACTOSIIKE TTpaBUJIa TOJIB30BaHMS OMOINOTEKOM;



- 0epeXHO OTHOCUTHCS K IPOU3BEACHUSAM NIeYaTH (He BhIPbIBATh, HE 3aru0aTh

CTpaHMII, HE JIeTIaTh B KHUTAX MOAYEePKUBAHUM, TOMETOK), UHBIM JOKyMEHTaM
Ha Pa3JIMYHbIX HOCUTENSAX, 000PY10BaHUIO, HHBEHTAPIO;

- TIOJIb30BAThCSA IICHHBIMH W CIPABOYHBIMH JTOKYMEHTaMHU (CIOBapsMH,
SHIUKIIONEAUSIMHU, CHPABOYHUKAMHM) TOJBKO B IOMEUIEHUU OUOIUOTEKH —
YUTAIBHOM 3aJI€;

-yOeaUThCSl TIPH TOJTYYEHUH JTOKYMEHTOB B OTCYTCTBUHU ACPEKTOB, a TPH
oOHapyxeHuu TmpouHpOpMUpPOBATH 00 OATOM  pabOTHHKAa  OMOJHMOTEKH.
OTBETCTBEHHOCTh 3a OOHAPY)KEHHBIE JC(PEKTHl B CAAaBACMBIX JTOKYMEHTaX HECET
MOCIIEIHUIN TTOJIb30BATENb;

-pacluChIBaTbCA B KHUKHOM (POPMYIISIpe 3a KaX bl MOJYyYeHHBINA JOKYMEHT;

-BO3BpaIlaTh B3ATHIC B MOJb30BAHNE KHUTH B OMOIMOTEKY B yCTAHOBIICHHBIE
CPOKH;

-B cllydae yTpaThl WIK TOPUYU JOKYMEHTa (OB) OUOIUOTEKH BOBMECTUTD BPE,
NPUYUHEHHBIA OMOJIMOTEKE, B MOJTHOM 00BEME.

2.6. UYwranbHpli 3a7m 00pa3oBaTEIbHOM OpraHu3ali, 00O0pYyIOBaHHBIN
MeOenbl0 (MUCbMEHHBIE CTOJIBI, CTYJbs), KOMIIBIOTEPAMH, MpEeAHA3HAYEH IS
noyib3oBaHusi  QoHgaMu  OUMONMOTEKM B TMOMENICHUH  00pa3oBaTENbHOU
opranuzanuu. JlIokyMeHTbI, IpeIHa3HAYeHHbIE 11 PabOThl B YUTAIBHOM 3aJie, Ha
JIOM HE BBIJTAIOTCSL.

2.7. DHIMKJIONEIUU, CIPABOYHUKHU, PEIKHE, IIEHHbIE W HMEIOIIUECS B
CAMHCTBEHHOM DJK3eMIUIIPE JOKYMEHTHI BBIJAIOTCS TOJBKO IS pabOThl B
YUTAIBHOM 3aJie 00pa30BaTeIbHON OpraHU3allnH.

2.8. Jlng KOMMpPOBaHUS WIM THUPAKUPOBAHUS YUEOHBIX U METOJUYECKUX
MaTepHayioB  IEJarorudeckue pabOTHUKH HMEIOT TPaBO  IOJIB30BATHCS
KOIMPOBAIBHOW TEXHUKOW, a JUIsl pacreyaThiBaHUS YYEOHBIX M METOJIUYECKUX
MaTepHaioB — IPUHTEPOM, PACITONIOKEHHBIMHU B 00pa30BaTEILHON OpTaHU3aIUH.

3. Joctyn kK uHGOPMAIUOHHO-TEJIEKOMMYHHKALMOHHBIM CETAM

3.1. becmnaTHbIf JOCTYI TEJArOrHYeCKUX PaOOTHHKOB OOpa3oBaTEbHOU
OpraHu3alMd K HH()OPMAMOHHO-TEJIEKOMMYHUKAIMOHHON cetn HWHTepHeT
OCYILIECTBIISIETCSI C MEPCOHANBbHBIX KOMIIBIOTEPOB, HOYTOYKOB B OuOIHMOTEKE,
y4eOHbIX U pabouyux KaOHWHETax, KOMIbIOTEPHBIX KJIACCAX, MOAKIIOYEHHBIX K CETU
WuTepHeT, 0€3 orpaHuyYeHus BpEMEHU U MOTPeOJIEHHOro Tpaduka.

3.2. Jlns pmoctyma memarormyeckux —paOOTHUKOB — 00pa3oBaTeNIbHOU
OpraHu3alyii K BHEUTHUM W BHYTPEHHUM MH(DOPMAMOHHBIM CUCTEMaM (CEpPBHUCHI,
0a3bl JaHHBIX, DJIEKTPOHHBIN XypHAT U T.J.) B JOKAJIBHOU CETH 00pa30BaTEIHLHOM
opraHu3aiuu u cetd MHTepHEeT nenarorndyeckuM pabOTHUKAM MPEJOCTABISIOTCS
UJEHTU(UKALIMOHHBIE JaHHbIE (JOTWMH, Mapojb, YY€THAas 3aluCh, SJIEKTPOHHBIN
KJIIOY, JIp.).



4. 3akaI0unTeIbHbIE MOJI0KEHHS.

4.1. Hacrosmuii Ilopsamok sBisIeTCS JIOKAIbHBIM HOPMAaTHBHBIM aKTOM
o0Opa3oBaTenbHON OpraHW3aluM, NMPUHUMAaeMbIM Ha llemarormueckoM coBeTe H
yTBepxkaaercs  (uO0  BBOAMTCS B JICUCTBHE) MPUKA30M  JIUPEKTOpa
oOpa3zoBaTeILHON OpraHu3alluH.

4.2. Bce u3MeHeHUs W JOMOJIHEHMS, BHOCMMBbIE B Hacrtosumi [lopsaoxk,
0(OPMIISIFOTCSI B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIaTEIbCTBOM.
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